
KT. BO  TRIANG 
it TR UbNG 

LONG HOA XA 119I CHU NGHIA VIET NAM 
• DOc lOp - Ty do - 11#nh phtic 

s6: 52,2)5 /QD-BGDDT 	Ha AT0i, ngay 06' thangM narn 2015 

QUYET DINH 
Ban hanh Quy dinh ve cung cap phoi bAng tot nghiep trung hoc co' so., 

trung hoc phO thong, phOi cluing chi giao duc thiromg xuyen 
va phoi chirng chi giao dye quoc phong - an ninh 

tai ca quan BO Giao duc NIA Dao tyo 

BO TRVONG BO GIAO DUC VA DAO TAO 

Can dr Nght dinh so 32/2008/ND;CPngay 19/3/2008 caa Chinh phi quy dinh 
chic nang, nhiem vu, quyen han va ca cau , chirc cia BO Gido duc va Dao tgo; 

Can dr Thong tw so 19/2015/TT-BGDDT ngay 08/9/2015 caa BO trtrang BO Gicio 
duc va Dao tgo ban hanh Quy che quan ly bang tot nghiep trung hoc ca sa, bang tot 
nghiep trung hoc pho thong, van bang giao duc dgi hoc va chirng chi caa he thong gicio 
duc quoc dan; 

Can ca Quyjt dinh so 3535/QD-BGDDT ngay 09/9/2014 caa BO tru'Ong BO GO° 
duc va Dao tgo ban hanh Quy dinh chic nang, nhiem vu, quyen han va ca cau to chti•c 
caa cac dan vi giap BO truang thy.c hien char nang quan ly nha nuyk thuOc BO Gicio 
duc va Dao tgo; 

Xet de nght caa Chanh Van phdng BO, 

QUYET DINH: 

, Dieu 1. Ban hanh kern theo Quyet dinh nay Quy dinh cung cap phoi bang 
tot nghiep trung hoc co 	trung hoc pho thong, ph6i chirng chi gido duc thuang 
xuyen va phoi chirng chi giao duc quoc ph6ng - an ninh tai co quan BO Giao duc va 
Dao tao. 

Dieu 2. Quyet dinh nay c6 hieu lvc ke tir ngay ky ban hanh. 
Bai b6 cac quy dinh ye cung cap phoi bang tot nghiep trung hoc co sb, trung 

h9c pho thong, dai hoc, thgc si, tien si va phoi chirng chi tai Quyet dinh so 5599/QD-
BGDDT ngay 01/12/2010 oh BO truang BO Gido duc va Dao tp ban hanh Quy 
dinh ve quy trinh cap phat phoi van bang, chirng chi tai ca quan BO Gido duc va Dap 

Dieu 3. Chanh Van phang, Chanh Thanh tra, Vu truang, Cvc truang, TIM 
truang cac don vi thuOc co' quan BO Gido duc va Dao t4o chin trach nhiem thi hanh 
Quyet dinh nay./. 

BO GIAO DVC VA DAD TAO 

- MIT Dieu 3; 
- Be trtreng (de b/c); 
- Hei (fang VBCC cua Be; 
- Website Bo GDDT; 
- Ltru: VT, VP. 



BQ GIAO DUC VA. DAO TAO CONG HOA xA HQI CHU NGHIA VIVT NAM 
Di)c 14p - Ti. do - II4nh phtic 

QUY DINH 
Cung cap phOi bang tot nghiep trung hoc co' s&, trung hoc phii thong, 

phOi chting chi giao doc thiro'ng xuyen 
va phOi chfrng chi giao doc quoc phong - an ninh 

tai co' quan BO Giao doe va Dao too 
(Ban hanh kern then Quye't clinh 	/QD-BGDDT ngay 	thong 11 nom 2015 

cita Bo trtremg Bo Gido dyc va Dao tao) 

Dieu 1. Pharr vi dieu chinh 

Van ban nay quy Binh viec in, bao mat, danh so hieu, bao quail va cung cap 
phOi bang tot nghiep trung hoc ea so, lAtig tot nghiep trung hoc pho thOng, 
chirng chi giao due thuong xuyen va chimg chi gido dpc quoc phong - an ninh 
(sau day vi6t tat la phoi VBCC) cua he thOng giao dpc qu9c dan tai co quan BO 
Giao due va Dao tao. 

Dieu 2. In plied VBCC 

Hang nom, Van phong BO Giao dpc va Dao tao (Van phong B9) chU tri, phOi 
hop voi cac Vu, Cpc, don vi có lien quan lap ke hoach in phoi VBCC trinh Lanh 
dao BO phe duyet. 

Tren co so k6 hoach in phoi VBCC, Van phong BO to chime viec in phOi 
VBCC darn bao ch4 che, an toan, bao mat va phoi lap s9 quan 

Van phong quy dinh cu th6 viec in, quan 13'T viec in phoi VBCC. 

Dieu 3. D'Au hieu bao mat va so hieu (s6 seri) phoi VBCC 

1. Phoi VBCC phoi có cac dau hieu bao mat (tern bao hiem, ma vach, dau 
hieu khac...). Chanh Van phong chiu trach nhiem lira ch9n dap hieu bao mat tren 
phoi VBCC dam bao tinh my thuat, tinh bao mat cao va kho lam gia. Cac dau 
hieu bao mat nhan dang phoi VBCC do Chanh Van phong B9 va mot ngueri 
dtroc uy nhiem nom gift de phpc vu viec bao mat, in an, nhan clang va chOng lam 
gia phoi VBCC. 

2. Phei VBCC dtrgc danh so hieu (seri) tnroc khi cung cap cho cac so gido 
dpc va dao tao, cac ea so giao dpc (sau day g9i tat la don vi nhan phoi VBCC), 
m9i phoi VBCC mang mot s9 hieu Haig. 
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3. Van phong B6 chiu trach nhiem quan ly va danh s6 hieu phoi VBCC. 

Dieu 4. Wao quail phoi VBCC 

1. Ca so v4 chat va trang thiet bi de bao quan phoi VBCC 

a) Khu vuc bao quan phoi VBCC IA nai cat va luu git phoi VBCC. Khu vue 
bao quan phoi VBCC phai bao dam trang thiet bi phOng cheng chay no, du dien 
tich va dap *rig dirge cac yeu eau ve m8i tnremg va an ninh. 

b) Trang thiet bi va phirang tien bao quan phoi VBCC gem: ta, ket, gia, ke, 
ban ghe, may dieu hoa, may hut 'am, may but bui, quat thong gin, thu6c cheng 
am mec va cac sinh vat gay hai. 

2. Kiem tra dinh ky viec bao quan phoi VBCC 

Van phong 136 có trach nhiem dinh ky kiem tra viec bao quan phoi VBCC: 

a) Dinh ky hang tuan va hang thang, kiem tra ve sinh va an ninh khu Vlje bao 
quan phoi VBCC. 

b) Dinh ky hang quY kiem tra chat luting phoi, tinh trang bao quail phoi 
VBCC. 

c) Dinh ky hang guy, hang nam phun thu6c diet sinh vat gay hai va bao 
&ang cac phuang tien dugc trang bi bao quail phoi VBCC. 

Dieu 5. Hily plied VBCC 

I. Phei VBCC bi 18i trong qua trinh in, bi hong, do ban hanh mrau moi hoac 
vi cac lY do khac khong con sir dung dugc thi phai huy. 

2. Van phOng B6 quyet dinh thanh lap Frei deng huy ph6i VBCC. Viec hay 
phoi VBCC phai dirge lap bien ban trong do ghi re thanh phan Hoi deng hay 
phoi VBCC, tinh tang phoi VBCC truac khi hay, s6 lugng va loai phoi VBCC 
hay, ngay va nai hay, hinh thirc hay va ket qua hay. Bien ban hay phoi VBCC 
phai co day du chit ky caa cac thanh vier' I-16i deng hay phoi VBCC va dugc luu 
tru trong h6 sa quan ly phoi VBCC. 

Dieu 6. Ho so' a nghi cung cap phoi VBCC 

1. H6 so 6 nghi cung cap phoi van bang tot nghiep trung hoc ca so, trung 
hoc pho thong, phoi ban sao tir so goc bang tot nghiep trung hoc ca co, trung hoc 
pho thong (sau day g9i chung la van bang). 

a) Gidy gioi thieu ngued den nep h8 so caa dan vi nhdn phoi VBCC (neu he 
so nep true tiep). 
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b) Cong van a nghi cung cap phoi van bang cua dan vi nhan phoi VBCC 
neu re cac nei dung: 

- Se lugng hoc sinh tot nghiep; 

- Se lugng phoi van bang de nghi cung cap; bao cao se plied van bang dal 
dugc cap dgt truck, se' da sir dung, so lugng phai huy (neu co. , kern theo Hen ban 
hity va file mem) va so phoi con ton; 

- H9 ten, dia chi va se then thoai nguai nhan phoi van bang; hinh thirc nhan 
phoi van bang (nhan true tier) hay nhan qua duel-1g buu dien). 

2. He sa de nghi cung cap phoi chimg chi giao due thugng xuyen va phoi 
chimg chi giao due quoc phong — an ninh (sau day g9i chung la chung chi) 

a) Gidy 	thieu nguari den nep ho sa cua don vi nhan phoi VBCC (neu he 
so nep true tiep). 

b) Cong van de nghi cung cap phoi chimg chi neu re cac nei dung: 

- Tinh hinh thuc hien nhiem vu dao tao: neu re Med gian dao tao, dia diem 
dao tao va &Si tugng dao tao; 

- SO lugng phoi de nghi cung cap; bao cao se phoi chimg chi da dugc cap dut 
truac, se da sir dung, se luting phai huy (neu co, kern theo Wen ban hily va file 
mem) va so phoi con ten; 

- Hp ten, dia chi va se dien thoai ngueri nhan phoi chimg chi; hinh thirc nhan 
phoi chimg chi (nhan truc tiep hay nhan qua duarig buu dien). 

Rieng d6i vbi cong van 6 nghi cung cap phoi chimg chi tin hoc, ngoai ngit 
phai coy kien xac nhan cua Binh dao ca quan hoac dun vi quan ly trung tam tin 
hoc, ngoai ngir. 

Doi vgi ho sa de nghi cung cap phoi chimg chi giao duc thueng xuyen Ian 
ddu, ha sa be sung Gidy phep hoat deng, De an thanh lap trung tam va Bao cao 
dieu kien dao tao, bei duang. 

Dieu 7. Hinh thirc ni)p ho so' de nghi cung cap plied VBCC 

Hinh thtirc nep ho sa 6 nghi cung cap phoi van bang, chUng chi (sau day g9i 
la he so) dugc thuc hien theo cac hinh Mix sau day: 

1. Giri he so qua &ang buu then theo dia chi: Be Giao due va Dao tao, se 35 
CoDai  Viet, Hai Ba Trung, Ha Nei. 

3 



2. Nei) ha so true tiep tai Phong Hanh chinh, Van phong BO Giao duc va 
Dao tao, 35 Dai Co Viet, Hai Ba Trung, Ha Nei. 

Truov khi nep ha so ve BO Gido duc va Dao to bang met trong hai hinh 
thirc tren, don vi nhan phoi VBCC c8 the fax tnrov cong van de nghi cung cap 
phoi VBCC theo so fax 04.3869.4085 hoac chuyen ho so qua dia chi thu dien tir 
(email) phoivbcc@moet.edu.vn. 

Dieu 8. Trinh tn. tiep nh4n va xir 15/ lit) so' 

1. Neu ha so day du theo DiL 6 Quy dinh nay, ngay trong ngay nhan dirge 
ho so, Van phong BO hoar' thanh tit* tic cap phoi VBCC cho co co gido due. 

Neu ha so chua day du nei dung theo quy dinh, Van phong BO ghi ro 1y do 
va huong dan don vi nhan phoi VBCC hoar' thin ho so de nghi cung cap phoi 
VBCC (Mau Phieu gop y hoan thien ho so, Ph* l*c se I). 

2. Dei voi ha so de nghi cung cap ph8i chirng chi gido duc quec phong — an 
ninh va ho so 1L dau de nghi cung cap phoi chirng chi gido duc thuong xuyen, 
sau khi tiep nhan ho so, Van phong BO lam phieu chuyen (Ph* l*c se II) kern 
theo toan be ha so de nghi cap phoi chirng chi den cac don vi lien quan de tham 
Binh. Chaco nhat sau 02 ngay lam viec, don vi tham Binh chuyen phieu tham dinh 
ho so (Ph* l*c se III) va toan be ha so ve Van phong B. Phieu tham dinh ho so 
ghi ro loai (ten) phoi, so lugng phoi chimg chi dugs cap; neu khong,dang 3'T thi 
phai neu ro 13'T do va cac yeu cL chinh s*a, ba sung hoan chinh ho so. Ngay 
trong ngay nhan dugc Phieu tham dinh ho so, Van phong BO hoan thanh thu tic 
cap phoi chirng chi cho co co gido duo. 

3. Khi phat hien c8 flitting dau hieu bat thueng trong ho so de nghi cung cap 
phoi VBCC (that thoat phoi VBCC, có nhcmg dL hieu tieu cixc trong sir dung 
phoi VBCC,...), Van phong BO chuyen toan be ha so kern theo phieu chuyen ho 
so toi cac don vi c8 lien quan de ki'em tra, bao cao Chit tich Hal dung VBCC. 

Dieu 9. Dia diem nh4n phoi VBCC 

1. Giao, nhan phoi VBCC tai don vi nhan phoi VBCC bang hinh thirc chuyen 
phat nhanh qua du:mg buu diL: phoi VBCC se duce Van phong Be giri den dia 
chi ciaa don vi nhan phoi VBCC bang hinh thirc chuyen phat nhanh c8 bao phat 
theo dia chi nguai nhan da clang 1(-3'7 trong ho so. 

2. Don vi nhan phoi VBCC nhan true tiep tai co quan BO Giao duc va Dao 
tan, dia chi se 35 Dal Co Viet, quan Hai Ba Trung, thanh pha Ha Nei hoa.c Co 
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quan Dai dien cua BO Giao duc va Dao tao tai thanh ph6 H6 Chi Minh, dia chi s6 
3 COng trugng Qu6c te, guar' 3, thanh ph6 H6 Chi Minh. 

BO Gido due va Dao tao khuyen khich dan vi nhan phoi VBCC lva chgn hinh 
thire nhan phoi VBCC qua Meng buu dien. 

Dieu 10. Chi phi cung cap phOi VBCC va quan IS7 chi phi cung cap phtli 
VBCC 

1. Chi phi cung cap phoi VBCC &Igo thvc hien theo quy dinh cUa phap lug 
ve tai chinh. Chanh Van phong BO cc') trach nhiem quart ly có hieu qua hoat gong 
• cung cap phoi VBCC, bao g6m: in An, danh s6 hieu, bac, quan, hUy phoi VBCC; 
thdm dinh h6 sa, thanh tra, kiem tra theo dung quy dinh hien hanh. 

2. Don vi nhan phoi VBCC thanh toan chi phi mua phoi VBBCC bang tien 
mat, bang sec hoac chuyen khoan theo quy dinh sau: 

a) D6i voi thanh toan bang tien mg: thanh toan trvc tiep tai Phong Tai chinh, 
Van phong BO, dia chi s6 35 Dai Co Viet, quan Hai BA Trung, thanh ph6 Ha 
NOi; 

b) D6i \Teri thanh toan bang sec hoac chuyen khoan: nhan qua dia chi Van 
phong BO Giao due va Dao tao, tai khoan s6: 199.10000.667786 Ngan hang 
Thuong mai Co phdn Ddu to va Phat trier). Viet Nam - Chi nhanh H6ng Ha. Khi 
chuyen tien qua tai khoan cue nght clan vi nhan phoi VBCC ghi r5 ten clan vi tra 
tien va not dung thanh to an tra tien mua phoi VBCC (ghi ro loai phoi nao). 

Dieu 11. Trinh tir, thti tuc giao nhan phoi VBCC qua duieng btru dien 

Sau khi nhan dugc thong bao s6 ltrong phoi VBCC dugc cung cap, don vi 
nhan phoi VBCC thanh toan chi phi mua phoi VBCC bang hinh thirc chuyen 
khoan (thvc hien theo huOng clan tai Diem b, Khoan 2, Dieu 10). Sau khi chuyen 
tien, dan vi nhan phoi VBCC fax chimg tir thanh toan chuyen khoan ye so may 
fax dm Van phong BO (04.38694085). Tren ca sa chirng tix da thanh toan, Van 
pilot-1g BO thvc hien chuyen phoi VBCC qua dung buu dien bang hinh thdc 
chuyen phat nhanh co bao phat den dia chi va ngugi nhan da 'Tang ky trong 116 
sa. 

Trong buu kien (bao bi) gui phoi VBCC co: phoi VBCC, hoa dan tai chinh 
va Bien ban giao nhan. Khi nhan btru kien do btru dien chuyen den, dan vi nhan 
phoi VBCC kiem tra six nguyen ven oda niem phong btru kien nhu sau: 

1. Neu niem phong cna buu kien con nguyen ven, dan vi nhan phoi VBCC 
ky xac nhan phieu gtiri vo i bun dien. Khi 	niem phong buu kien, dan vi nhan 
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phOi VBCC lap bien ban va CO str chimg kien dm it nhdt 03 can be trong don vi 
(trong dO co dai dien lanh dao don vi). Bien ban thong ke nhang gidy to có trong 
buu kien; ghi re' se luting va se hieu phoi VBCC. 

2. Neu niem phong cua buu kien khOng con nguyen v9n, don vi nhan phoi 
VBCC có the tir chei nhan buu kien. Neu nhan buu kien, dan vi nhan phOi 
VBCC lap bien ban ma niem phong buu kien dtrai str chi ng kien cna dai dien 
lanh dao don vi nhan phoi VBCC, nguai nhan buu kien va nhan vien buu dien 
chuyen buu kien den. Bien ban thong ke nhang gidy to có trong buu kien; ghi ro 
se prang va se hieu phoi VBCC. Bien ban có clay du chit ky xac nhan cda nhinig 
nguai chiing kien va giri ye Van phong B. 

Sau khi mo niem phong btru kien, don vi nhan phoi VBCC nhan hoa don tai 
chinh (lien 2); kY Bien ban giao nhan (04 ban), don vi nhan phoi VBCC gift luu 
01 ban, 03 ban con lai chuyen buu dien giri ve Van phong BO theo dia chi da ghi 
san tren phong bi. Neu niem phong cua buu kien khong con nguyen vcn hoac có 
str nham lan, sai sot (thien se prang, phoi bi hong hoac nham loai phoi 
VBCC...), don vi nhan phoi VBCC ghi ro trong bien ban va girl bier' ban ve Van 
phong BO. 

Di&i. 12. Trach nhiem cna Van phong Bo 

1. Trinh lanh dao BO phe duyet ice hoach in ph6i VBCC tru6c ngdy 31 thang 
12 hang narn va to chirc viec in ph8i VBCC. 

2. Quan ly chat the so luting phoi da in, dam bao qua trinh in bao mat, an 
toan. 

3. Be tri can be du hang ltrc, pham chat a dam nhiem viec quan ly, cung cap 
ph8i VBCC theo &mg quy trinh va thai han quy dinh. 

4. Lap he sa quart ly cung cap phoi VBCC. Thuc hien cac quy dinh ve kiem 
tra dinh ky va bao quan phoi VBCC. Hang thang kiem ke, doi chieu se hieu 
(seri) va phieu cung cap phoi VBCC. 

5. ffng dung Cong nghe thong tin trong viec lap dir lieu quan ly, cung cap 
phoi VBCC. 

6. Hang thang gui ket qua cung cap phoi VBCC toi cac don vi thuec BO co 
lien quan. 

7. Thong bao day du ten don vi, se luting, chnng loai phoi duac phep cap va 
cung cap day du phoi VBCC cho Ca quan Dai dien cua BO Giao due va Dao tao 
tai Thanh phe He Chi Minh a Ca quan Dai dien BO Giao due va Dao tao tai 
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Thanh phO HQ Chi Minh cung cap phoi VBCC cho cac don vi nhan phoi VBCC 
tai Thanh pht) HO‘ Chi Minh. 

Chu tri, phOi hop voi cac don vi c6 lien quan dinh kY hang nam, hang quy 
hoar dot xudt bao cao Lanh dao BQ va Chu tich Hoi &Ong VBCC ve viec in, quan 

cung cap phoi VBCC; tinh hinh cung cap phoi VBCC 	quan Dai dien 
BQ Giao due va Dao tao tai Thanh phe) HQ Chi Minh 

Dieu 13. Trach nhie;in ciia cac do•n vi, ca Wan có lien quan thuOc co' 
quan Bo 

1. Cac Vu: Giao due Trung hoc, Giao due Thuerng xuyen, Giao due QuOc 
phOng, Giao due Dan tQc va cac don vi c6 lien quan thuOc BQ c6 trach nhiem: 

a) Phi hop voi Van ph6ng BQ xay di,mg ke hoach in phoi VBCC hang nam. 

b) Thdm dinh he) so de nghi cung cap phoi VBCC dam bao ddy du cac thU 
tuc va thei gian quy dinh tai Khoan 2, Dieu 8. 

c) Phoi hop v6i Van phong BQ kiem tra nhang 116 so c6 (IL hieu bat thuong, 
bao cao Chu -Lich HQi d'Qng VBCC. 

d) Dinh kST kiem tra viec quail ly, cap phat VBCC tai cac don vi nhin phoi 
VBCC. 

e) Phi hop veri Van phong BQ bao cao Minh dao BQ va Chtii tich HQi d'Ong 
VBCC tinh hinh cung cap phoi VBCC cho cac don vi nhan phoi VBCC. 

2. Ca quan dai dien BQ tai Thanh phO HO Chi Minh c6 trach nhiem phOi hop 
voi Van phong BQ cung cap phoi VBCC cho cac don vi nhan phoi VBCC tai Ca 
quan dai dien BQ Giao due va Dao tao tai thanh phei HQ Chi Minh, dia chi so 3 
COng trueng Queic te, quan 3, thanh phO He) Chi Minh; lap h6 so quail ly phoi 
VBCC, 1)6 tri can 130.dii nang luc, phim chit de dam nhiem viec quan 1Y, cung 
cap phoi VBCC; phOi hop ved Van phong BQ bao cao lanh dao BQ va Chu tich 
FlOsi ding VBCC tinh hinh cung cap phoi VBCC cho cac don vi nhan phial 
VBCC tai Thanh phQ HQ Chi Minh. 

3. Theo quy .dinh ve chirc nang, nhiem vu duge giao, Thanh tra BO, Ban 
Thanh tra nhan dan, Hoi d6ng VBCC thvc hien thanh tra, kiem tra dinh kY hoac 
dQt xudt viec in, bao mat, danh so hieu, bao quan, cung cap va kinh phi cung cap 
phoi VBCC. Cac don vi va can bQ cong chirc trong co quan BO Giao due va Dao 
tao neu phat hien co sai sot ve viec cung cap phoi VBCC can thong bao kip tiled 
den Van phOng BO Giao due va Dao tao, Chu tich HQi deng VBCC de kip thoi 
chin chinh, xir 1Y. 



KT. BO  TRVONG 
HU TRIMING 

Di&I 14. T6 chfrc thtre hien 

Trong qua trinh thkre hien, nett eó kilo khan, vtrong mac, cac don vi thui5c Bo va 
cac don vi nhan phoi VBCC phan anh kip thai ye Van phong Bo Gido duo va 
Dao tg.o a ban cao Lanh dgn Bo xem xet, giai quyet./. 

Pharr I\14nh Hung 
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Phu luc so I 

MAU PHIEU GOP HOAN THIN HO SO 
(Kern theo Quyit ctinh 52,ZVQD-I3GDDT ngay fining"' ncint 2015 ctio 

Bo trtro'ng Bo GM° dye va Dao 4w) 

BO GIAO DUX VA DAO TAO CONG HOA XA, HQ' CHU NGHTA VItT NAM 

	

VAN PHONG 	 Wcic 14p - Ty do - Hph pinic 

	

/VP-HC 	 Ha N0i, nga-y 	 thcing 	 nam 201 

PHIEU GOP V HOAN THIEN HO SO 
DE NGHI CUNG CAP PHOI VAN BANG, CITUNG CHI 

1. Ten don vi de nghi cap phoi VBCC. 	  

2. Dia chi: 	  

3. Thong tin giao dich: 	  

S6 dien 

S6 fax: 	  

Email: 	  

4. Loai phoi de nghi 

5. He sa gem co: 

Giay 	thieu: 	  

Cong van de nghi cap: 	  

Cac gia'y to khac (neu có): 	  

6. De nghi hoan thin cac nei dung sau : 	  

NGtioI NOP HO SO 	 NGUOI NH AN HO SO 
(Kfi va ghi ro h9 ten) 	 (Kji va ghi ro ho ten) 
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Phu luc so II 

MAU PHIEU CHUYEN THAM DINH HO SO 
(Kern theo Quyk dinh se; Pf 5 /QD-BGDDT ngay 15,6 fitting 	ntim 2015 clia 

Bo trwo'ng BO Gido dye va Dew 4w) 

BO GIAO DUC VA DAO TAO 
VAN PHONG Doc 

LONG HOA XA HOI CHU NGHIA VI ET NAM 
14p - Tu do - Hph phtic 

      

      

NP-HC 	 Ha Noi, ngay 	thong 	 nam 201 

PHIEU CHUYEN HO SO 
(T/ viec tham clinh ha sa cap phoi van biing, chirng chi) 

Kinh gfri: 	  

Ngay /.../2010, BO Old() chic va Dao too có nhan throe van ban so .... / 	 ngay 
/.../2010 cua 	  v'e vi8c 	nghi. ad') ph8i 
	 , Van phong kinh chuye'n sa den

,  
 quY Vu thdrn dinh. 

1-18 sa gOm co: 
1. Giay glad. thi8u; 
2. Cong van a nghi cap phoi van bang; 

3. Cac van ban Ichac (neu co)• 	  

De nghi. quy Vu giri phi6u y  kin (k6t qua tham dinh) v8 Van phong BO truoy ngay 
..../ ...... /201 	/. 

Tran trong! 

TL. CHANH VAN PHONG 
TRU'ONG PHONG HANH CHINH 

(K.3 clang dau va ghi r'd ha ten) 
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Phu loc so III 

MAU PHJEU THAM DINH HO SCI 
(Kem theo Quyit clinh soF215 /QD-BGDDT ngay BC thring I{ nam 2015 ciia 

• BO truiing BO Gido dip va Dao hp) 

BO GIAO DVC VA DAO TAO LONG HOA XA HOI CHU NGHIA VIVI' NAM 
VU 	 DO 14p - Ti' do - Honh pink 

S6: 	/ 	 Ha NJ, ngay 	thong 	 nilm 201 

PHIEU THAM DINH HO SO 
viec cap phoi van bang, chimg chi) 

Sau khi than' dinh he so' de nghi cap phoi VBCC cua 

 

(ten don vi 

 

a nghi cap phoi VBCC) theo phieu chuyen se 	/VP-HC ngay . 
chuyen den, Vu 	 coy kien nhu sau: 

1. Deng y phe duy'et cap phoi VBCC cho 	  
nhu sau: 

(don vi 6 nghi) cu the 

.../ ..../.... do Van phong 

STT Loai phoi 
S6 luting 
phoi de 
nghi cap 

S6 luting 
phoi con ton 
chua sir dung 

Si luting 
phoi du 
pheng 

can 
cu cu khac 

S6 phoi 
dong Si cap 

COng 

Tong s6 ph8i VBCC dozing  y cap: 	 

2. Kh6ng dong y vai de nghi cua 	  (don vi de nghi cap phoi 
VBCC): 

- LY do: 

- De nghi: 

CHUYEN VIEN 	 THU TRUI3NG DON VI 
(kjiva ghi ra hQ, ten) 	 (195 va ghi rei h9, ten) 
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